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1. PURPGSE. (Cearance of all information materials prepared by
enployees of the Division of Indian Health for the public and
for professional audiences is required by Division Headquarters,
BVS, Public Health Service, and by the Department of Health
Education, and Wlfare. The re%ui rement ,aﬁpplies to all personnel
of the Division, including those on detail to agencies outside
the Department.

This circular supplements the "Public Health Service Guide to

Public Information C earance Procedures” issued January 1 1960.°
In the Appendix of that Quide are included the basic |ssuances

of the Departnent and of the Service -stating the clearance
requirenents:

Publications and reports Bulletin No, 2
"Public Reporting Clearance Definitions
Responsi-bHities, and Procedures,” issued
by the Department in April 1957.

"Public Reporting Cearance," a sumary of
Publications and Reports Bulletin No. 2,
issued by the Departnent in Mrch 1959.

Public Health Service General Grcular
No. 13, on Public Reporting O earance,
issued Septenmber 27, 1950.

2. DIVISION CLEARANCE OFFICERS. The foflpuing are aut Bo[i zed as
Dvision Oearance Orrcers and shall haveresponsibilities as

out | i ned:
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‘ Area-of Authority

Cearance Oficers-

public Information Officer Division of Foreign Quarantine
Public Information Oficer Division O Hospitals
Public Information Officer Division of Indian Health

Division Cearance Oficers shall be responsible for the clearance
of materials prepared within their Divisions for publication or
presentation to the general public orprofessional public. They
shal| clear material for technical validity,suitabillty for

i ntended use, general quality,’ and conformance with established

policy.

They shall also be responsible for determning thosematerials
that require clearance by the Bureau C earance Oficer; and for
obt ai ning necessary program and admnistrative clearances within
their Divisions before referring materials to the Bureau O earance
Officer. Division Clearance Oficers will, when necessary, refer
materials to other Divisions and Bureaus for review hefore referring
themto the Bureau Cearance Officer. Names and comments of all
persons reviewng the material shall be transmtted with the

cl earance copies.

3. BUREAU CLEARANCE OFFICER  The Chief of Information, Bureau of
Medi cal Services, 1S designated aS Bureau C earance Officer.

The Bureau Cearance Officer shall be responsible forthe clearance
of material for publication or presentation to the general public
or professional public which is prepared within the Divisions of
the Bureau or within the Ofice of the Chief of the Bureau and
involving the following: Policy; legislation; nore than one
program or activity of the Bureau; material relating to the prograns
or activities of other Bureaus ot her operating agencies of the
Department, orother Government agencies; professional papers for
presentation or publication.

The Bureau Oearance Officer shall clear material for technical
validity, suitability for intended use, general quality, and
conformance with established policy.

He shall also be responsible for determning those materials that

require clearance by the Ofice of the Surgeon Ceneral; and for

obt ai ning necessary program admnistrative clearances within the

@reau| before referring materials to the Office of the Surgeon
neral .

The Bureau Clearance Officer shall undertake clearances wth
other Bureaus when necessary, if this has not been done previously
by the originating Division.
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4, DETAILS AND PRACTICAL SUGGESTIONS ON HANHLING CLEARANCE .

‘The following outlined material elaborates on clearance policies
and procedures and gives practical suggestions on how to handle

the details of clearance. : , C/%éfgs
RN } Professional Papers Cj?i§>

SUBMIT FPAFPE
TO DIVISION

Professional papers must Ke cleared in
advance for presentatior or publication.

Personnel on duty hospitals, clinics,
and other field imstallations or DIH
will submit papgts to the Chief of the
Division. The Dividion shall review
each profesgf{onal paper before submission
to the Bup€au Clearance Officer, and

{ndicate/clezrance action.

ALLOW TWO Threg’ double-spaced copies of each paper

WEEKS FOR be submitted.

CLEARANCE -
Allow two weeks for clearance after the
paker 1is, received in the Division.

REPORT AfteX a paper has been published, the

PUBLICATION should send a copy of the publica-

of publikation, date, volume, and page
numbers. ’

be cleared for presentation
s. Papers to be published
following the meetings must be submitted
for clearance. thors are urged to offer
thelr papers to professional publications.

Narcotic Addiction

All presentations--written, oral, or visual--to audiences outside

- the Service in which any aspect of narcotic addiction is discussed
by BMS personnel must receive prior clearance by the Divieion and
by the Bureau Clearance Officer.
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Press-radio-TV requests for information on narcotic addiction,
or visits to the Lexington and Fort Wrth PHS, Hospitals, nust
be cleared in advance by the Division Information Oficer.

The only exception to this regulation follows; staff nenbers of
the PHS Hospitals in Lexington and Fort Wrth may-discuss their
hospital treatment programs with |[ocal audiences wthout Division
clearance. Personnel who are not at these two hospital s nust
clear local presentations.

Press- Radi 0- TV
LOCAL AND It is essential that the Public Health
NATI ONAL Service report its activities to the
NEWS EVENTS Public and the health professions.

Local news events involving the Public
Heal th Service should be reported to the
appropriate Division Information Oficer
or to the Chief of Information, BMS,

i medi ately by tel ephone, especially if
there is a possibility that the news

mght becone’ of national interest; for
exanpl e,, participation by a PHS hospital
inaiding victins of an airplane crash.
Qut st andi ng achi evenents and unusual
events which mght make news reports of
national interest should also be reported.
The Information Officer can be of assistance
in making arrangements for press coverage
and in preparing material.

PRESS Press releases issued by headquarters staff

RELEASES nust be cleared by Division and Bureau
Information Oficers. Medical Oficers of
BMS who are on detail to a?enci es outside
the Service shoul d clear releases with the
Information Officers of the agencies where
they are assigned, also with the Chief of
| nformation, BM.

PRESS Requests for interviews of headquarters

| NTERVI EVW6 staff by reporters should be cleared in
advance with the Division Information
O ficer, the Chief of Information, BN
Wien this is inpractical because of |ack
of time, Information Officers should be
notified as soon as possible by tel ephone.
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RADI O TV Al requests for participation by D E
headquarters personnel on radion or TV
prograns must be cleared in advance, and
details on the type of program subject
matter, and other participants nust be
reported to the Division Information
Oticer or the chief of Information, BMS

Requests for information to be used on
radio or TV programs should be cleared

I n advance when time permts. \Wen

time does not permt, the Division
Information Oficer or Chief of Information
BMS, nust be notified by telephone of

such requests

Publ i cati ons

W FOR OUTSIDE Any publication that is to be issued for
DISTRIBUTION distribution outside the Service nust be
cleared in advance, including art work
charts and phot ographs.

FOR INTERNAL Publications prepared for distribution

DI STRI BUTI ON only to PHS personnel need not be cleared
Copi es should be forwarded to the appropriate
Division Cearance Oficer.

Speeches
SPEECHES AND In the" headquarters offices, the materials
SPEECHNCTES to be cleared include speeches and notes

to be used by speakers. For speeches to

be delivered by field officials, Indian

or Alaska Native Area Directors may
prescribe such clearances sare sufficient
for their purposes, except that all speeches
dealing with policy or legislative matters
or discussing the activities or prograns of
anot her Bureau, another operating agency of
the Department or another Governnent agency
nust be referred through Division and Bureau
clearances channels to the Ofice of the
Surgeon General

Exhibits, Filns, etc.

EXH BI TS For exhibits that will be shown at mgjor
neetings or other public events, conplete
text and rough draw ngs of art work, or a
model , nust be submtted to the Division
Information Officer for review in advance
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- FIIMS, o Conpl ete details of plans for
FILM smps’ : production of filns, filmstrips
__EIC, - TV, or radion prograns nust be cleared

in advance. Scripts and scenarios must
be submtted in final formfor advance
review by the Division Information Officer,

/C:arruth J zg{& 4M D.

Aseistant Surgeon Ceneral
Chief, Division of ladian Health



